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About FGCS

Staff

Click here to view a staff list with email addresses.

Our Mission

Forest Grove Community School (FGCS) fosters scholarship, stewardship and
citizenship through engaging, relevant and active learning to help our students become
educated and caring community members. Through classroom and real-world
experiences, we honor individual student needs and abilities, strive to educate the
whole child and emphasize student growth.

Non-Discrimination Policy

FGCS prohibits discrimination and harassment on any basis protected by law, including
but not limited to an individual's actual or perceived race, color, religion, sex, sexual
orientation, gender, gender identity or gender expression, age, national or ethnic origin,
mental or physical disability, pregnancy, familial status, economic status, veteran status,
proficiency in the English language or athletic ability.

Title IX

Title IX is a federal civil rights law that prohibits discrimination on the basis of sex in
education programs or activities that receive federal financial assistance. Principal
Vanessa Gray is the FGCS Title IX coordinator and is responsible for overseeing
compliance, responding to reports, and coordinating investigations.

504/ADA

Section 504 of the Rehabilitation Act of 173 is a federal civil rights law that states: “No
otherwise qualified individual with disabilities in the United States ... shall solely by
reason of disability be excluded from the participation in, be denied the benefits of, or
subjected to discrimination under any program or activity receiving federal financial
assistance.” In addition, public school districts are government entities covered by Title
Il of the Americans with Disabilities Act of 1980 (ADA), a federal civil rights law.
Principal Vanessa Gray is the FGCS 504 coordinator. She may be reached at
v.gray@fgcschool.org or 503-359-4600.
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Daily Schedule

e 8:30 a.m.-3:10 p.m. Monday, Tuesday, Thursday, Friday and the first day of
school (Weds., Sept. 4)
e 9:30 a.m.-3:10 p.m. Wednesdays starting Sept. 11 (‘late start Wednesdays’)

What Students Should Bring to School

On a daily basis, FGCS students should come to school with:
e Refillable water bottle
e Rain jacket (even when it's sunny outside)
e Layered clothing appropriate for the weather
e Footwear appropriate for outdoor activities (e.g., athletic shoes for PE days, rain
boots for Out & About to the forest)
e Backpack (must remain in classroom during the school day)

Arrival at School

Doors open for students at 8:15 a.m. Monday, Tuesday, Thursday and Friday and at
9:15 a.m. on late-start Wednesdays. Students must be in their classrooms by 8:15 a.m.;
classes start promptly at 8:30 a.m. Students should not be on campus prior to 8:15/9:15
a.m. unless they have a scheduled appointment or activity at school. Once students
arrive at school, they must remain on campus unless picked up by a parent/guardian.
FGCS is a closed campus.

Parking: FGCS is located in a busy downtown commercial neighborhood. Parents
transporting students should park in legal curbside spots or in free nearby city lots.
Please observe safe, courteous practices. Do not park or turn around in the school
parking lot, local business lots or in no-parking zones.

Dismissal/Pick Up/Self-Release

All students are dismissed at 3:10 p.m. daily. Parents are asked to make arrangements
for students who don’t ride the bus to be picked up promptly at 3:10 p.m. In case of
unavoidable delay, please call the office at 503-359-4600.

Bus Riders: Students in Levels 1 and 2 who ride the bus are escorted to the bus by
staff. Students in Levels 3 and 4 who ride the bus walk to the bus line on their own.



Parent Pick Up:

e |evel 1 students who are being picked up wait with teachers outside the double
doors of the main building under the canopy. Parents/caregivers wait between
the Pacific Ave. sidewalk and the red bike rack for students to be released to
them. For safety reasons, students must stay with teachers until teachers have
made eye contact and given students verbal permission to leave.

e Level 2 students who are being picked up wait with teachers behind the main
building near the wheelchair ramp. Please be sure to connect directly with
teachers before leaving with your student.

e |evel 3 students who are being picked up wait on or near the Level 3 deck.

e Level 4 students are all considered self release (see below).

Self-Release

Self-release means that a student in Levels 2, 3 or 4 has parent permission to leave
school on their own at the regular dismissal time. Parents may designate their students
as self-released by notifying a teacher during family visits or office staff at any time.
Please be aware that:
e Students who are self-released are not supervised by staff after dismissal.
e Level 1 students may not be self-released but may be released to older siblings,
with parent permission.
Students may not self-release during the school day.
We encourage parents of self-released students to make sure that their students
understand what to do after school (e.g., walk/bike home, go to the library, meet
parents at a specified location). With younger students, it's a good idea to
practice the plan in advance to make sure they know what to do.

Release During the School Day

All students must have parent permission to leave before regular dismissal time for any
reason. Only parents/guardians listed in the student’s file may pick students up during
the school day unless parents/guardians have made prior arrangements with the school
office. Parents should call the school office at 503-359-4600 to notify us about any
changes to a student’s dismissal plan.

Absences & Late Arrivals

Regular school attendance with on-time arrival is critical to student learning, social
connection and academic progress. Attendance also impacts teacher workload, group



projects, classroom cohesion and school funding. Please make every effort to ensure
that your students are at school on time every day.

Please call 503-359-4600 to report student absences or late arrivals. You may leave a
voicemail message with the office at any time, day or night. Please do not email, text
or call teachers or office staff to report absences. Those messages will be missed if
a staff member is absent that day but phone messages will be checked by whoever is
staffing the desk.

Students who arrive late should report to the office and get an attendance slip to give to
their teachers. This procedure helps us make sure all students are accounted for during
the school day. Automated phone messages will be sent to parents whose students
have not arrived or been excused by the time attendance is taken. This message will be
left at the number listed as the student’s primary contact number on registration
documents. If you receive an automated message, please call the office immediately to
excuse your student’s absence.

Planned Absences/Vacations

Parents sometimes choose to take students out of school for vacation or other reasons
not related to iliness or family emergency. We recognize parent’s rights to make these
choices but ask that they weigh the impact of extended absences on student learning
and other factors listed above. Extended absences can result in a student being out of
compliance with compulsory school attendance laws. FGCS will not provide school work
for students to take on vacation and certain school work cannot be made up after an
extended optional absence. Please notify the school office and your students’ teachers
if you are planning an extended absence.

Truancy

FGCS follows all state laws and regulations regarding truancy. State law defines
‘irregular attendance’ as 8 unexcused half-day absences or equivalent in any 4-week
period or 5 or more unexcused absences in any 3-month period. Parents of students
with irregular attendance or excessive tardiness will be contacted by the school.

Visitors & Volunteers

All visitors and volunteers must enter through the school office, sign in and wear a
badge. For safety reasons, visitors may be asked to provide photo identification. Visitors
and volunteers should sign out when they leave the building.



Volunteers must complete an annual online criminal background check. Click here to fill
out the form. Choose FGCS as a school at which you want to volunteer. You should
receive an automated email address in 24-72 hours welcoming you as a volunteer in the
school district. Please re-submit the form if you don’t receive confirmation within 72
hours. Please check teacher newsletters, contact teachers and Out & About
coordinators, or principal Vanessa Gray about volunteering opportunities at FGCS.

School Meals Program

FGCS offers daily lunch and, starting in the 25-26 school year, grab & go breakfast
service through Oregon-based Fresh ‘n Local Foods. Lunch costs $4.00/day. Breakfast
costs $3.25/day.

Parents are encouraged to submit an online application to determine whether they are
eligible for free or reduced-price lunches. FGCS is not included in the District’s
community eligibility program that provides free meals to all students regardless of
income, so eligibility must be determined by individual households. For the 2024-2025
school year, school breakfast costs $3.25 and lunch costs $4.00.

FGCS requires parents to submit monthly orders for school lunch, whether their
students eat lunch daily or only some days, and regardless of benefits status. The order
system helps us reduce food waste and costs while ensuring that all students who want
school lunch receive it. A monthly menu and order form will be sent out via
ParentSquare on or around the 1st of each month with orders due on or around 10th for
the following month’s meals. More information about the lunch program is available on
the school website.

FGCS is an equal opportunity employer and provider.

Classroom Snacks, Home Lunch & Water Bottles

Please check with your students’ classroom teachers about snacks. Some classroom
teachers organize a daily class snack with the help of parent donations. Others ask
students to bring their own snacks from home as needed.

Food brought from home should be ready to eat. We cannot heat meals for students or
guarantee access to hot water for instant soups, etc. Students who bring food or drink in
the morning must finish or put them away when the breakfast period is over.


https://www.helpcounterweb.com/welcome/apply.php?district=forestgrove
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https://www.fgcschool.org/school-meals.html

Breakfast and lunch periods are established in the school schedule. Teachers determine
snack schedules and other times (if any) when students may eat in the classroom.
Drinking Water: Students have access to drinking water but should not expect to have
access to other beverages during class time. All students should bring a refillable water
bottle to school every day.

Birthdays & Class Celebrations

Please check with classroom teachers before bringing or sending in food for birthdays
or other special occasions. Please do not send party invitations to school unless the
whole class is invited. The FGCS Family Directory will be distributed in mid- to late
September.

School Bus Service

FGCS students who live one mile or more from school are eligible for bus service.
School bus routes, stop locations and pick up/drop off times are determined by
Mid-Columbia Bus Co., not by FGCS. Parents will be notified of route information the
week before school starts via postcards sent by the District office. Contact director of
operations Karen Torry at 503-359-4600 with any questions about bus service.

Dress Guidelines

FGCS dress guidelines are intended to promote an environment conducive to learning
while allowing personal expression. Clothing should be functional, appropriate to the
weather and suitable for a range of indoor and outdoor activities. Students may be
asked to change or cover clothing items if their attire seriously disrupts the learning
environment, threatens the health or safety of any individual or if it is inappropriate for a
school setting. Students are prohibited from wearing images of drugs/alcohol, nudity,
gangs/gang affiliations, weapons of any kind and weapon-related paraphernalia,
including bullets or bullet casings, and images/ language that are profane, offensive or
prohibited by law. Parents and students are encouraged to contact the principal with any
questions.

Dressing for Active Learning

FGCS students spend time outdoors every day for recess, PE, Out & About and other
activities. Students should wear athletic shoes/sneakers or other sturdy, close-toed
shoes and comfortable layers appropriate for the weather. Flip flops, slides, dress boots,
heels, Crocs and similar shoes are strongly discouraged as they are unsafe for many
school activities, including PE. Students are asked to keep a rain jacket in their



backpacks at all times and parents are strongly encouraged to make sure students have
a change of clothes in their backpacks.

Cell Phones/Personal Electronic Devices

FGCS has adopted a ‘bell to bell’ policy regarding cell phones, smart watches and other
personal electronic devices. This means that all such devices brought to school by
students must be stored away in their backpacks the entire school day, including during
lunch/recess. Students may access their cell phones and other devices after school is
dismissed.

Students who need to communicate with parents during the school day may use school
phones in their classrooms or in the office. If students need a private space to call a
parent, that may be arranged in the principal’s office or student support coach office.
Parents should call the office at 503-359-4600 if they need to get a message to students
prior to dismissal.

‘Smart device’ includes any device that has 2-way communication capability or
the ability to connect to the internet. This includes smart watches and other
similar devices.

Progressive Discipline for Personal Smart Device Violations

NOTE: The word ‘phone’ encompasses any personal electronic device, including any
cell phone/smartphone, smart watch, gaming device, etc.

e First violation: Phone is confiscated and stored in the school office. Student may
pick up the phone at the end of the school day. Parents are notified of the
violation by email.

e Second violation: Phone is confiscated and stored in the school office. Parents
are notified of the violation by email or phone. Parent must pick up the phone at
the end of the school day.

e Third violation: Phone is confiscated and stored in the school office. Parents are
notified of the violation by email or phone. Parent must pick up the phone at the
end of the school day. Student must check phone in at the office for one week.

e Subsequent violations: Parent-administrator-student conference to determine
student’s phone privileges at school going forward.

Fees

FGCS charges a $35/student supplies fee in lieu of having parents purchase individual
supplies for their students. This fee allows us to purchase supplies in bulk at discount



prices and assure that all classrooms have adequate supplies throughout the school
year. Supplies fees may be paid online with debit/credit here with the option to pay in
four interest-free installments. You may also pay in the school office with debit/credit,
check or cash (exact change only).

Parents may also be asked to contribute to the costs of overnight trips and,
occasionally, class activities such as concerts or plays. Students are never denied the
right to attend school or participate in any activity based on inability to pay fees. Parents
who cannot pay fees may submit a confidential request for payment plan or full/partial
fee waiver using this online form.

School-Home Communication

FGCS communicates with parents primarily through ParentSquare, a platform that
allows parents to get messages via email, text or app notification (or all three), for
all-school messages, those notices that go out to all parents. Individual classroom
teachers communicate through group email messages and teacher newsletters. We
periodically update the school website and post some messages to Facebook. Parents
are encouraged to download the ParentSquare app and/or activate their accounts on
the ParentSquare website. Parent accounts are automatically created when students
enroll at FGCS or any district school but parents should log in and choose their
notification settings. Please notify the school office at 503-359-4600 if you change your
email address or phone number.

Facebook

FGCS parents who have Facebook accounts are invited to join the private/closed EGCS
Parent Page to connect with other FGCS families. FGCS also maintains a public
Facebook page and website.

School Directory

FGCS distributes a school directory in late September. Parents will receive a Google
form to provide any contact information they are willing to share with other FGCS
families. We hope the directory will make it easier for FGCS families to connect outside
of school.


https://checkout.square.site/merchant/3FWJVNBSJ5Q9R/checkout/6QYBL2R5QDR4OHKGNUZYOCMK
https://docs.google.com/forms/d/e/1FAIpQLSewWfmU9pwHuoV25uXWDRlwNXpLfz26gwx1-0lHpV42oYG99A/viewform?usp=header
https://www.parentsquare.com/signin
https://www.fgcschool.org/
https://www.facebook.com/groups/1578855402365582
https://www.facebook.com/groups/1578855402365582
https://www.fgcschool.org/

Publicity/Use of Student Images, Name and School Work

Students may use photos of students and images of their school work in teacher
newsletters, the school website or other school-sponsored communication and publicity.
Students are identified by first name or initial only. Parents/guardians who do not want
their students’ images or first names to be used in school publicity are asked to notify
director of operations Karen Torry at k.torry@fgschool.org. Note: Student images may
appear in local news outlets when school events or activities are covered by local
media. In addition, community partners working with or hosting FGCS students for Out
& Abouts may photograph students for their own publicity. These entities typically ask
FGCS to secure parent permission but FGCS cannot directly control these uses.

Communicating Needs and Concerns

FGCS values open communication between families and teachers, administrators and
staff. We encourage parents to contact teachers or administrators with questions, to
share information, raise concerns and discuss solutions if a problem or circumstance is
negatively impacting their students at school. We believe most situations can be
improved and resolved by working together. Please don’t hesitate to reach out with
questions and concerns.

Complaints

In most cases, complaints are best resolved by the parties closest to the issue. If you
have questions about your child’s classroom, arrange to have a private conversation
with the classroom teacher. If the issue is not resolved or if you prefer, you may contact
the principal. Parents are welcome to reach out to principal Vanessa Gray
(v.gray@facschool.org) at any time with questions or complaints.

Bullying, Threats and Harassment

Bullying, intimidation, harassment, threats and threatening behavior in any form are
prohibited at FGCS. Students often report concerns at home that they do not share at
school. Itis critically important that parents notify an administrator immediately if they
believe that their student or other students may be targets of bullying, threats or
harassment. We also appreciate parents encouraging their students to share concerns
directly with a teacher or administrator so the issue can be addressed as quickly as
possible. The sooner we can intervene, the sooner we can resolve situations that
impact students’ safety or sense of safety at school.

Bullying is defined as targeted, repeated use of power to cause harm (physical,
emotional or psychological) to another. Students and parents are encouraged to
immediately report any concerns about bullying, harassment, intimidation or threats


mailto:k.torry@fgschool.org
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involving FGCS students, including cyberbullying. Reports may be made to any FGCS
staff member, who is required to immediately refer such reports to an administrator, who
will conduct an investigation. FGCS will investigate allegations of bullying, threats or
other conduct impacting student safety, including allegations of behavior that occurs off
campus or outside school hours.

Student Conduct/Restorative Discipline

FGCS is committed to providing a safe, welcoming environment for all students. Al
school community members are expected to maintain safe, respectful and responsible
behavior throughout the school day, whenever on school property, during all
school-sponsored activities on or off campus, and while traveling to and from school,
including on the school bus.

All students are taught what these behavior expectations look like at the start of the
school year and in day-to-day interactions at school. Expectations are taught, modeled
and reinforced by all staff members. We are committed to teaching, modeling and
practicing social-emotional skills that support students in working toward their highest
potential as scholars, stewards and citizens.

At the start of the school year, teachers develop classroom expectations and rules with
students that are based on FGCS tenets of scholarship, stewardship and citizenship.
School-wide expectations are taught through All-School Meetings and through daily
interactions between staff and students FGCS also uses the Second Step curriculum to
teach developmentally appropriate social-emotional skills needed for school success.

Our approach to student conduct issues focuses on restorative practices. This approach
sets high standards for student behavior while recognizing that children make mistakes
as they are growing up and need positive support, as well as consequences, to learn
from their mistakes. When student behavior disrupts the learning environment, breaks
rules or causes harm, our restorative discipline approach helps students to take
responsibility for their behavior, including understanding how their actions affected
others; learning from their mistakes and making plans or develop skills to avoid
repeating the misbehavior; and, where needed, making amends for the harm caused
through apologies, restitution or other actions.

A restorative approach to discipline requires willing participation by students and, in
some cases, their parents/guardians. Parents/guardians are notified when students are
referred to the office for disciplinary action more serious than an informal conference. In



some cases, individuals harmed by student behavior may be invited (but not required)
to participate in the process.

While restorative discipline does not emphasize punitive responses such as detention,
suspension and expulsion, it does not rule out these options, which may be appropriate
for safety reasons or if student behavior does not respond to restorative measures

If student behavior violates or may have violated the law, school officials may notify
appropriate authorities.

Note: Special procedures apply to disciplinary actions against students on Individual
Education Plans (IEPs) if discipline includes expulsion or suspension for more than 10
days.

Health & Safety

The safety of students and staff is our top priority. FGCS follows the same health and
safety laws as at other public schools. In general, FGCS adheres to District regulations
and practices in the areas of health and safety.

Safety Drills & Responses

FGCS conducts regular safety drills, including monthly fire drills and twice-yearly
earthquake and lockdown drills. Students receive instruction and preparation for
participating in these drills. In the case of any threats or potential threats that may
impact the school, FGCS follows the District’s threat assessment protocol.

Drugs, Alcohol & Weapons

Possession or use of illegal drugs, alcohol, tobacco or weapons of any kind or related
paraphernalia is strictly forbidden at FGCS. The definition of weapons includes pocket
knives, multi-tools, replica weapons and toy weapons.

Communicable lliness/When to Keep Students Home

Students who become ill at school with fever, vomiting or diarrhea must go home
immediately. Students may also be sent home if they develop other symptoms (e.g.,
headache, fatigue) that render them unable to participate in class.

Parents should have emergency plans in place in the event a child needs to go home
on short notice. Please contact the office to update your students’ emergency pick-up
list.



Click here to view a chart explaining when students must stay home and when they can
return to home after illness based on the symptoms they are experiencing. Please
contact the school office at 503-359-4600 with any questions.

In case of illness onset or a significant accident at school, parents/guardians will be
contacted as quickly as possible. If parents/guardians cannot be reached, the school
office will contact individuals listed as emergency contacts in the student’s file.
Emergency medical response may be called if needed.

Please be aware that no medical care beyond basic first aid can be provided at school.
If a student is unable to participate in class because of illness or injury,
parents/guardians must make arrangements to take the child home. We strongly
recommend that parents make plans to be sure they can receive messages during the
school day and respond as needed to unexpected injury or illness.

Medications

Students may take over-the-counter or prescription medications at school under the
direct supervision of trained staff with parent permission. Parents must fill out a form
giving permission and providing instructions for dispensing the medication. Parents
must bring medications to the school office; they should never be sent in with students.

Students may not possess any medications at school except cough drops or inhalers
with parent permission. Parents are responsible for making sure students have needed
medications at school. If students have parent permission to carry their own inhalers,
FGCS cannot be responsible for ensuring that the student has the inhaler on outings, at
PE or otherwise. We strongly encourage parents to consider whether the student is
capable of taking on sole responsibility.

Student medications should be provided in their original packaging with prescription (if
applicable) and dosage information.

Allergies/Asthma

If your student has allergies or asthma that require accommodations at school, please
contact the school office at 503-359-4600 to make a plan.


https://www.fgcschool.org/uploads/9/5/8/6/95869664/too_sick_for_school.pdf

Immunizations

FGCS is subject to Oregon’s compulsory immunization law, which requires that school
children be immunized prior to enrollment. Contact the school office with any questions
about documenting your student’s immunization status.

Head Lice

Students who have live lice should remain home until they have been treated and all
nits removed. Parents are strongly encouraged to regularly check their students for lice,
which research shows is most commonly transmitted outside the school setting. FGCS
does not conduct regular preventive lice checks.

Medical Insurance

FGCS is not responsible for medical or other expenses related to student illness or accident at
school.

School Closure/Delayed Start/Early Dismissal

FGCS follows the direction of the Forest Grove School District if inclement weather or
other factors require school to start late, dismiss early or close. The only exception to
FGCS following district guidance would be if FGCS is open on a day that District
schools serving our grades (1st-8th) are closed; in that case, FGCS would determine
whether late start, early dismissal or closure is required. FGCS parents are notified
about such changes to the school schedule via ParentSquare, FGCS website and, in
the case of district-wide closures, FlashAlert. We strongly recommend that parents
subscribe to Forest Grove School District notices through FlashAlert and download the
FlashAlert app.

Personal Items at School

Students should not bring valuable or important personal items to school. FGCS does
not provide student lockers and cannot be responsible for theft, loss or damage to
students’ personal property. FGCS reserves the right to temporarily take possession of
students’ personal items if they are misused or become distracting/disruptive. Personal
items will be returned to students at the end of the school day or parents will be asked
to pick up the item at school. FGCS reserves the right to prohibit students from bringing
personal items to school if their presence is distracting or disruptive to the learning
environment.


https://www.flashalert.net/

Lost & Found

Lost & Found is located on the main floor of the main school building near the
restrooms. Please check in through the main office if you would like to check the Lost &
Found. We strongly encourage parents to make coats, jackets, water bottles, lunch
bags and other items with students’ last name to avoid having them end up in Lost &
Found. Unclaimed Lost & Found is donated or discarded periodically throughout the
school year.

Special Education

Under state law, the Forest Grove School District is responsible for providing special
education services in public charter schools such as FGCS. Students who receive
special education services through an Individual Education Program (IEP) are eligible to
enroll at FGCS on the same basis as other students. However, if a student receiving
services is offered a classroom spot at FGCS during the enrollment lottery or otherwise,
the student’s IEP team will meet to determine how services will be provided at FGCS. In
some cases, the District may determine that services must be provided in a different
setting and will not approve placement at FGCS. Prospective parents should contact
their student’s current IEP case manager or the special education coordinator at their
student’s current school to discuss enrollment at FGCS.

Special education referrals: The FGCS special education referral team considers all
referrals for special education services. Parents, teachers or staff members may refer
students or students may refer themselves. Parents may contact the principal or
classroom teacher to request a referral.

Student Records

FERPA, the Family Education Rights & Privacy Act, is a federal law that protects the
privacy of student education records. FERPA limits third-party access to student
education records, keeps personally identifiable information confidential and allows
parents and students to access records. Detailed information about both student and
parents rights under FERPA is available here.

FGCS is the custodian of student records while students are enrolled at FGCS. Records
are kept confidential and stored securely on school property. Parents may view or
request copies of their students records by prior arrangement with the school office.
Non-custodial parents have access to student records unless access is prohibited by a
court order that has been provided to FGCS. Students under age 18 may view their own


https://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html

records with parent permission. When a student transfers or graduates from FGCS,
records are forwarded to the student’s next school upon request by the new school.
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